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HR Recruitment Team
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Agenda

1. Introduction : LIH ? / History & General Principles (ECR)

2. LIH Recruitment Process : Steps from sourcing to recruiting

3. Do and Don’t in the application & interview

4. Career development



LIH – Biomedical Research Institute

ESCH s/ ALZETTE – House of Biohealth STRASSEN – r. Thomas Edison LUXEMBOURG – Fondation Norbert Metz

LUXEMBOURG – Val Fleuri LUXEMBOURG – CHL LUXEMBOURG – r. Nicolas Ernerst Barblé
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LIH fully adheres to ECR and its Code of 
Conduct for Recruitment

� Open recruitment procedures

� Selection Committee

� Transparent information to candidates

� Judging merit – consideration for 
whole range of experience

� Recognition of mobility, experience 
and seniority

� Clear rules for PostDoc appointment

� Personalized Career Planning



Signature of the European Charter for Researchers 

(2008)

Award “HR excellence in research” label

(March 2010)

Self Assessment process

(2013)

External Evaluation 

(2014)
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Recruitment process actualisation - OTM-R 

(2016)
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LIH obtained the HR Excellence in Research label
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1. Introduction : History & General Principles (ECR)

2. LIH Recruitment Process : Steps from sourcing to recruiting

3. Do and Don’t in the application & interview

4. Career development



Recruitment steps at LIH
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Job Advert



Selection of the most appropriate channels in line with job contents 
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Some Publication Channels



• First interview : via 

• Second interview : on site

� 15 min presentation (master thesis /research project)

� Formal discussion with selection committee

� Visit building, labs and informal team meeting
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Organization of Interviews



Education- Training / Experience

Technical expertise

Initiative / Autonomy

Responsibility / Job Impact

Leadership / Supervision

Communication skills

Selection criterias



Final steps in the recruitment process

Debriefing

Selection

Contract
offer

Candidate 
approval

Answers

Total duration of the process : between 2 and 3 months



• Scientists

• Post-doctoral Fellow

• PhD Students

• Research Engineers

• Laboratory Technicians
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Frequent open positions

A few figures :  ~60 Open positions per year

Contracts : fixed term, from 1 to 5 years

or converted into permanent …
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1. Introduction : History & General Principles (ECR)

2. LIH Recruitment Process : Steps from sourcing to recruiting

3. Do and Don’t in the application & interview

4. Career development
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Do’s and Don’t during selection process

Don’t

• Send mass mail, generic CV’s and cover letter

• Cover letter without real explanation/motivation

• Application for totally different positions

Do’s

• Clear CV with clear sections, showing link with required competencies

• Motivation letter tailored for the project/position

• Be prepared for the interview and presentation

• Demonstrated English knowldege

• International mobility appetite
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1. Introduction : History & General Principles (ECR)

2. LIH Recruitment Process : Steps from sourcing to recruiting
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•Annual Performance Evaluation cycle for 
all employees (not mandatory for PhD), 
including the setting up of short, mid and 
long term objectives.

•Personal Development Plan

•Classroom trainings

•E-learnings (in development)

•Mandatory training plan (new hires 
training program, risk & compliance 
trainings, ethics trainings, ..)

•Design of mandatory training plan 
(including classroom trainings, e-
learnings,..)

•Regular “Induction day”: presentation 
of LIH (vision and strategy), premises 
and support units

• Close follow up of employees, starting from 
PhD  in order to help the employee to evolve 
towards his/her professional goal

•Assessment of careers perspectives and build 
up of personalized development plan 
(including classrooms, e-learnings and “on the 
job” trainings)

Succession 
planning and 

personal 
development 

plan

Onboarding
Program

Career 
evolution

Learning 
Management 

Program
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Career Development at LIH



Thank you ! Come and visit us …

Questions 


